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(Effective: 15 March 1995) 
Administration 

DUTY HOURS, HOLIDAY SCHEDULES 

3 March 1995 

SUPPLEMENTATION. I s s u e  of  f u r t h e r  supplements  t o  t h i s  r e g u l a t i o n  by 
s u b o r d i n a t e  commands i s  p r o h i b i t e d  u n l e s s  p r i o r  a p p r o v a l  i s  o b t a i n e d  
from HQ USFK, ATTN: FKJ1-?PO, U n i t  #15237, APO AP 96205-0010. 

1. PURPOSE. T h i s  r e g u l a t i o n  p r e s c r i b e s  normal d u t y  h o u r s ,  l i s t s  
U n i t e d  S t a t e s  ( U .  2 ; .  ) and R e p u b l i c  of Korea (F.OK) o f f i c i a l l y  r e c o g n i z e d  
n a t i o n a l  h o l i d a y s ,  and p r e s c r i b e s  t h o s e  h o l i d a y s  t o  b e  o b s e r v e d  by U.S. 
p e r s o n n e l ,  Korean Augmentat ion t o  t h e  Uni ted  S t a t e s  Army (KATUSA), and 
ROK p e r s o n n e l  o f  t h e  E i g h t h  U n i t e d  S t a t e s  Army ( E U S A ) ,  Combat Suppor t  
C o o r d i n a t i o n  Team:; 1, 2,  and 3, Uni ted  S t a t e s  Forces ,  Korea (USFK) , and 
t h e  H e a d q u a r t e r s  ( H Q )  of  t h e  ROK-US Combined Forces  Command (CFC), 
U n i t e d  N a t i o n s  Co~nmand ( U N C )  . 
2. APPLICABILITY. T h i s  r e g u l a t i o n  a p p l i e s  t o  a l l  m i l i t a r y  and 
c i v i l i a n  p e r s o n n e l  a s s i g n e d  t o  USFK, EUSA Combat Suppor t  C o o r d i n a t i o n  
Teams 1, 2, 3 ,  and t o  HQ CFC, UNC.  

3. REFERENCES. Required p u b l i c a t i o n s  a r e  l i s t e d  i n  append ix  A .  

4. EXPLANATION OF ABBREVIATIONS. A b b r e v i a t i o n s  used  i n  t h i s  
r e g u l a t i o n  a r e  e x p l a i n e d  i n  t h e  g l o s s a r y .  

*This regulation supersedes UNC/CFC/USFK Reg 1-3, 26 February 1.991. 



5 .  POLICY. 

a. Duty hours. 

(1) Normal duty hours are based on a flexible 8-hour, 5-day 
w o ~  k week, Monday through Friday. 

(2) Lunch period. Generally, the lunch period will be 1 hour 
(the time to be prescribed by Assistant Chief of Staff/heads of special 
staff sections/division chiefs). 

(3) Manning., The primary consideration in determining 
Saturday manning is the staff workload. Saturdays may be used to 
complete behind-schedule work, however, Saturday work should be planned 
as the exception, not the routine. 

(4) Compensatory time should be encouraged for civilian 
personnel who are required to work more than 40 hours per week on an 
irregular basis. 

(5) Subparagraph 5a(l) does not apply to ROK military and 
civilian personnel a.ssigned to HQ CFC. Normal duty hours for ROK (CFC) 
personnel are prescribed by the ROK Government. 

b. Holiday schedules. 

(1) The U.S. and ROK holidays will be observed by military and 
civilian personnel as indicated in appendix B. Holidays will be 
observed as specified in appendix B except when duty requirements 
prevent observance. When work is required of personnel authorized to 
observe a holiday, the number of duty personnel (military and civilian) 
will be kept to a minimum. 

(2) Holiday schedules for members of the UNC Liaison Groups 
will be in accordance with their national policy; however, they are 
encouraged to observe ROK holidays. 

6. PROCEDURES. 

a. Military personnel. Detailed guidance on holiday entitlements 
~ n d  responsibilities of the military personnel of USFK, EUSA, and CFC, is 
provided in AFR 35-9, AR 600-8-10, EUSA Reg 600-2, and NAVMILPERSMAN, 
Article 3030150. 

b. Civilian employees. 

(1) Detailed guidance on holiday entitlements and 
responsibilities of civilians employed by the U.S. Government is 
provided in AFR 40-7, AR 215-3, AR 690-990-2, EUSA Reg 550-1, Title 5, 
USC, chapter 16, and USFK Reg 690-1. 



( 2 )  Civilians employed by the ROK working within HQ CFC may be 
released from work in the same manner as ROK military personnel. 

c. Appendix C i:s a synopsis of U.S. holidays and their 
significance. 

d. Appendix D i , s  a synopsis of Korean holidays and their 
significance. 

7 .  HOLIDAY AND PAYDAY CLOSURE PLAN. 

a. A holiday and payday closure plan is needed to ensure essential 
Service agencies (such as Post Exchange (PX), Commissary, Restaurants, 
Post Office, and so forth) are available to the community during 
holidays and paydays. 

b. Installation commanders are responsible for the operational 
hours of service agencies. It is imperative that a coordinated effort 
is undertaken to preclude the total closure of a particular service. 
When coordinating service agency hours, the installation commander must 
consider contract and regulatory limitations (which may include budget 
constraints) imposed on the service agencies. 

c. The fol1owir.g guidance will assist commanders in organizing, 
coordinating, and planning their annual holiday closure plans. 

( I )  Like services (such as PX, Bank, and Credit Union for 
cashing checks) must be examined to ensure agencies are not closed 
simultaneously (which results in completely eliminating the 
availability of a particular service). The service agencies and 
categories listed below should be considered when the installation 
closure plan is established. 

Financial Support Category 
Banks 
Credit Union 
PX 
Finance 
Clubs 

Subsistence Support Category 
Commissary 
Shoppet te 
Clubs 
Snack Bars 
Restaurants 

Entertainment Support Categcy 
Clubs 
Theaters 
Gymnasiums 
Bowling Facilities 
Other MWR Activities 

Unique Support Systems 
Gas Station 
Post Office 

(2) Service agencies will submit their annual fiscal year 
closure plans to the installation commander no later than 1 October. 
Upon receipt of all closure plans, commanders will integrate closure 
dates into an installation closure plan. Installation commanders will 



resolve conflicts regarding closures after coordinating with appropr.iate 
service agency represe:ntatives, thereby, allowing all agencies to be in 
compliance with the rules and regulations that they must adhere to. 

(3) The installation commander will announce the closure 
schedule for unprogrammed holidays after coordinating with service 
agency representatives. 

(4) When the installation commander coordinates schedules, 
service agencies will adjust their schedules (that is, swap open/close 
dates) to accommodate the commander's desires unless they are precluded 
from doing so by direc:ted budget limitations or bona fide operating 
restrictions. The installation commander may have to partially/fully 
fund the additional costs for a service agency to implement a desired 
schedule if the additional cost would exceed contract/regulatory 
limits. Any such funding must be paid to the service agency within 
their accounting month that the expenses are incurred, unless a later 
date is agreed to by the service agency. 

( 5 )  Except under the most unusual circumstances, full time 
(defined as open for I~usiness a minimum of five (5) days per week) 
service agencies will avoid closing all of their facilities for more 
than two (2) consecutive days. 

The proponent of t h i s  regulation is  the Office of the Assistant Chief 
of Staff, J1. Users are invited t o  send comments and suggested 
improvements on DA Form 2028 (Recommended Changes t o  Publications and 
Blank Forms) to the C:ommander, USEX, ATTN: E'KJ1-PPO, Unit b15237, APO 
AP 96205-0010. 

FOR THE COMMANDER IN C H I E F :  

OFFICIAL: 

LEE, SUN CHUL 
LTC, ROK Army 
Adjutant General, UNC/CFC 

C, 
E L L L ~ T ~  J . KIM 

RICHARD F. TIMMONS 
Lieutenant General, USA 
Chief of Staff 

CPT, USA 
Assistant Adjutant General 
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DISTRIBUTION : 
A (Except the following) 
15 - Commander, 2ID, ATTN: EAID-GP-ASB, Unit #15051, 

APO AP 96224--0289 
15 - Commander, 8th E'ERSCOM, ATTN: EAPC-SA-A, Unit #15316, 

APO AP 96205-0089 
5 - Commander, 8th MP Bde (PROV) , ATTN: EAPB-A, Unit #l5227, 

APO AP 96205-0079 
15 - Commander, 18th MEDCOM, ATTN: EAMC-A-PRM, Unit #15281, 

APO AP 96205-0054 
15 - Commander, 19th TAACOM, ATTN: EANC-IM-ASD, Unit #15015, 

APO AP 96218-0171 
5 - Commander, 34th ASG, ATTN: EANC-SA-FMD, Unit #15333, 

APO AP 96205-0177 

SPECIAL DISTRIBUTION: 
3 - Commander, USNFI< 
25 - Commander, USAFI< (7AF) , ATTN: Pubs Officer, Unit #2057, 
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89 - PPCK 
8 - EAIM-R-PM (Editing) 
2 - HHB, 1-43 ADA, 11 ADA Bde, ATTN: Pubs Off, Unit #15692, 

APO AP 96275-0692 
3 - CFC-A 
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APPENDIX A 

REFERENCES 

Section I. REQUIRED PUBLICATIONS 

AFR 35-9 (Leave and Administrative Absence Policy). Cited in 
subparagraph 6a. 

AFR 40-7 (Administration of Nonappropriated Fund Personnel). Cited in 
subparagraph 6b ( 1 ) . 

AR 215-3 (Nonappropriated Funds Personnel Policies and Procedures). 
Cited in subparagraph 6b(l). 

AR 600-8-10 (Leave and Passes). Cited in subparagraph 6a. 

AR 690-990-2, Book 610 (Hours of Duty, Pay, and Leave, Annotated). 
Cited in subparagraph 6b(l). 

EUSA Reg 550-1 (Korean Service C:orps - Mission, Organization, 
Responsibilities, and Operating Procedures). Cited in subparagraph 
6b(l) . 
EUSA Reg 600-2 (Republic of Korea Army Personnel with The United States 
Army) . Cited in subparagraph 6a. 

NAVMILPERSMAN, Article 3030150 (Policies Concerning Liberty). Cited in 
subparagraph 6a. 

Title 5, USC, chapter 16 (Hours of Work). Cited in subparagraph 6b(l). 

USFK Reg 690-1 (Regul-ations and Procedures - Korean Nationals). Cited 
in subparagraph 6b (1: . 



HOLIDAYS OBSERVED BY HQ UNC/CFC/USFK/EUSA MILITARY AND CIVILIAN PERSONNEL 

UNC/CFC MILITARY USFK/EUSA MILITARY UNC/CFC/USFK/EUSA CIVILIAN 
OBSERVED BY: OBSERVED BY: OBSERVED BY: 

DATE/HOLIDAY U.S. ROX U.S. ROKA KATUSA(2) DOD (U.S.) DOD (KN) MND (KN) 

1 Jan: New Year's Day 
!!!.S.! !1! 

2 Jan: New Year's Day 
(ROK) 

3rd Mon in Jan: Dr. M. L. 
King's Birthday ( U . S . )  (1) 

Seol-Nal (ROK) ( 2 )  
Last day of the month, and 
first and second day of the 
first month (Lunar calendar) 

3rd Mon in Feb: 
President's Day (U.S. (1) 

1 Mar: Independence 
Yovemen t ~a y- ( ROK) 

5 Apr: Arbor Day 

1 May: Labor Day 

5 May: Children's 
( ROK) 

3uddha' s Birthday (ROK) (2) 

Yes 

No 

Yes 

Yes 

Yes 

No 

No 

No 

No 

No 

Yes Yes 

Yes No 

No Yes 

Yes Yes 

No Yes 

Yes N o 

Yes No 

No No 

Yes No 

Yes No 

Yes 

Yes 

No 

Yes 

N 0 

Yes 

Yes 

N 0 

Yes 

Yes 

Yes 

Yes 

N 0 

Yes 

N 0 

Yes 

Yes 

N 0 

Yes 

Yes 

Yes 

No 

Yes 

Yes 

Yes 

N 0 

No 

N 0 

No 

No 

Yes Yes 

Yes Yes 

No No , 

Yes Yes 

Yes Yes 

No Yes 

Yes N o 

Yes Yes 

Yes Yes 
Ziuhth day of the fourth 
nonth ( L U ~ K  calendar) 



UNC/CFC MILITARY USFK/EUSA MILITARY UNC/CFC/USF'K/EUSA CIVILIAN 
OBSERVED BY: OBSERVED BY: OBSERVED BY: 

Last Mon in May: 
Memorial Day (U .S . )  i l !  

6 J u n :  Memorial Dzp ( R 3 K )  

4 J u l :  Indepenaence 3 a y  
( U . S , )  (1) 

17 Jul: Constitution 
Day (ROK) 

15 Aug: Liberation 
Day (ROK) 

1st Mon in Sep: 
Labor Day (U.S.) (I! 

Chusok (ROK) (2) 
14, 15, and 16th day of 
the eighth month 
(Lunar calendar) 

3 Oct: 
National Foundation Day (ROK 

2nd Mon in Oct: 
Columbus Day (U.S.) 

11 Nov: Veteran's 
Day (U.S.) (1) 

Yes 

No 

Y e s  

No 

No 

Yes 

Yes 

No 
1 

Yes 

Yes 

No 

Yes 

y- 

Yes 

Yes 

N 0 

Yes 

Yes 

No 

No 

Yes 

P I 0  

Y e s  

N 0 

No 

Yes 

Yes 

No 

Yes 

Yes 

N 0 

Ye 5 

N 0 

Yes 

Yes 

N c 

Yes 

Yes 

N 0 

No 

No 

Y e s  

N 0 

Yes 

Yes 

N 0 

Yes 

Yes 

N 0 

N 0 

Yes 

No 

Yes 

No 

No 

Yes 

Yes 

No 

Yes 

Yes 

No 

Yes 

Yes 

Yes 

Yes 

N 0 

Yes 

Yes 

N 0 

N 0 

N 0 

Yes 

Yes 

Yes 

Yes 

No 

Yes 

Yes 

N 0 

No 



UNC/CFC MILITARY USE'K/EUSA MILITARY UNC/CFC/USE'K/EUSA CIVILIAN 
OBSERVED BY: OBSERVED BY: OBSERVED BY: 

DATE/HOLIDAY U.S. ROK U . S .  ROKA KATUSA(2) DOD (U.S.) DOD (RN) MND (KN) 

4th Thu i n  Nov: Yes No Y e s  N o N o Yes No No 
rhanksg iv ing  D a y  (U. 3.  ) ( 1) 

25 D e c :  Christmas 
gay (U.S./ROK) (1) 

Y e s  Yes Y e s  Yes Y e s  Y e s  Y e s  Yes 

iOTES : 
I .  The U.S. personnel working a Monday through Friday workweek observe a U.S. holiday 
falling on Saturday on the preceding Friday and a U.S. holiday falling on Sunday on the 
following Monday. For U.S. (DOD) civilian employees working on schedules other than a 
4onday through Friday workweek, contact your CPO for assistance in determining which workday 
should be observed for the holiday. 

2 .  Lunar calendar dates will be converted to Solar calendar dates and identified by USFK 
innually. DOD (IVj) observe the last two days of the three-day Chusok holiday. To 
:ommemorate Seol-Nal (Lunar New Year) and Chusok, U.S. and DOD (U.S.) may be released for 
>ne day by the CINC in observance of each holiday period; the exact dates will be determined 
innually. The DOD (U.S.) employees may be released from duty on these days with no charge 
10 leave or loss of pay. The U.S. personnel required to work on these days are not entitled 
10 either holiday premium pay or a substitute day off. The DOD (KN) employees excused from 
qork on official Klu' holidays are not charged leave and will receive pay at the non-overtime 
rate for the number of duty hours for which they are normally scheduled. If the holiday 
Ialls on a nonwork day, no substitute day is authorized. The DOD (KN) required to work on a 
UJ holiday wili be compensated at holiday premium rates, even if the holiday falls on a 
~ e e  kend . 



APPENDIX C 

SYNOPSIS OF U. S. HOLIDAYS 

C-1. New Year's Day. A day celebrating the start of the New Year. 

C-2. Martin Luther Fang's Birthday. A day to honor the memory of 
Dr. M. L. King, who was a renowned civil rights leader. 

C-3. Presidents D a y .  Commemorates the birth of the first president 
of the U.S., who is considered by Americans to be the "Father of Our 
Country. " 

C-4. Memorial Day. A day of mourning and remembering, or 
reconciling the past and the present, and of hoping for a better 
future. Americans v:~sit cemeteries and bring flowers to the graves 
of deceased veterans. Graves of veterans are marked by a flag. 

C - 5 .  Independence Disy.  The greatest American holiday, since it 
commemorates the birzh of the U.S. as a nation. 

C-6. Labor Day. A holiday honoring the American worker. It is 
observed as a three-day weekend, the traditional "end" of summer. 

C-7. Columbus Day. Celebrates the discovery of America in 1492 by 
Christopher Columbus. 

C-8. Veteran's Day. A holiday in memory not only of veterans who 
fell in combat, but also of those who fought and survived. 

C-9.  Thanksgiving D a y .  A religious and social celebration observed 
by feasting and giving thanks. 

C-10. Christmas Day. Christmas customs from all regions of the 
Western world come together in the U.S. to form a unique blend. The 
anniversary of the birth of Christ is a festive religious celebration 
marked by joy and charity. 



UNC/CFC/USEX/EUSA Reg 1-3 

APPENDIX D 

SYNOPSIS OF KOREAN HOLIDAYS 

D-1 .  New Y e a r ' s .  With a  two-day h o l i d a y ,  Koreans c e l e b r a t e  t h e  
s tar t  of t h e  s o l a r  new y e a r ,  much t h e  same as W e s t e r n e r s .  

D-2.  S e o l - N a l .  The t r a d i t i o n a l  Korean l u n a r  N e w  Y e a r ' s  Day. During 
t h i s  day  t h e  Korean p e o p l e  pay  s p e c i a l  homage t o  t h e i r  a n c e s t o r s  by 
p r e s e n t i n g  o f f e r i n g s  of food  and wine .  T r a d i t i o n a l l y ,  t h i s  i s  a l s o  a  
t i m e  t o  v i s i t  f a m i l y  and r e l a t i v e s .  

D-3 .  Independence Movement Day. On t h i s  day,  Koreans o b s e r v e  t h e  
a n n i v e r s a r y  of  t h e  March 1, 1919, independence movement a g a i n s t  
Japanese  r u l e .  

D-4 .  Arbor D a y .  Young trees a r e  p l a n t e d  i n  t h e  h i l l s  t h r o u g h o u t  t h e  
c o u n t r y  a s  a f e a t u r e  o f  t h e  n a t i o n w i d e  r e f o r e s t a t i o n  d r i v e .  

D-5 .  Labor  Day. Des igna ted  a s  a  p a i d  h o l i d a y  t o  c e l e b r a t e  l a b o r  
movements by Korean workers .  

D-6. Buddha's  B i r t h d a y .  Governed by t h e  t r a d i t i o n a l  l u n a r  c a l e n d a r ,  
i n  t h e  s p r i n g  solemn r i t u a l s  a r e  h e l d  a t  Buddhis t  t e m p l e s  t h r o u g h o u t  
t h e  Republ ic ;  t h e  d a y ' s  e v e n t s  a r e  c l imaxed by l a n t e r n  p a r a d e s .  

13-7. C h i l d r e n ' s  Day ., A f e s t i v e  o c c a s i o n  f o r  t h e  n a t i o n ' s  c h i l d r e n .  
I ' c l m i l i e s  go t o  t h e  c o u n t r y  f o r  p i c n i c s  and games, and p a r e n t s  g i v e  
t h e i r  c h i l d r e n  g i f t s .  

n-8 .  Memorial Day. On t h i s  day  t h e  n a t i o n  pays  t r i b u t e  t o  i t s  war 
dead .  Memorial s e r v i c e s  a r e  h e l d  a t  t h e  N a t i o n a l  Cemetery i n  S e o u l .  

D-9.  C o n s t i t u t i o n  D a y .  Commemorates t h e  a d o p t i o n  of  t h e  Republ ic  of  
Korea's c o n s t i t u t i o n  i n  1948 .  

D - 1 0 .  L i b e r a t i o n  D a y .  On t h i s  day i n  August 1945, t h e  c o u n t r y  was 
l i b e r a t e d  from J a p a n  a f t e r  35 y e a r s  of c o l o n i a l  r u l e .  

- 1 1  Chusok. The Korean Thanksg iv ing ,  a lways  c e l e b r a t e d  w i t h  t h e  
f u l l  moon. During t h e  day,  Koreans v i s i t  t h e  g r a v e s  of  t h e i r  
a n c e s t o r s ,  groom t h e  b u r i a l  s i t e s ,  p r e s e n t  o f f e r i n g s  o f  food  and wine 
made from newly h a r v e s t e d  r ice ,  and p r a y  f o r  t h e  d e c e a s e d .  Viewing 
t h e  f u l l  moon is  a  f e a t u r e  o f  t h e  even ing .  

D - 1 2 .  N a t i o n a l  F o u n d a t i o n  Day. Marks t h e  m y t h i c a l  found ing  of  Korea 
by Tangun i n  2333 BC. 

D - 1 3 .  Christmas Day. C h r i s t m a s  is c e l e b r a t e d  t h e  same a s  i n  t h e  
Western world. 
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C FC 

EUSA 

HQ 

KATUSA 

KN 

MND 

PX 

ROK 

UNC 

U.S. 

USFK 

GLOSSARY 

ABBREVIATIONS 

Combined Forces  Command 

Eighth  U n i t e d  S t a t e s  Army 

Headquarters  

Korean Augmentation t o  United S t a t e s  Army 

Korean Na t iona l  

Min i s t ry  of Na t iona l  Defense 

Pos t  Exchange 

Republic of Korea 

United Nat ions Command 

United S t a t e s  (of  America) 

United S t a t e s  Forces ,  Korea 

























CFC 

ELSA 

HQ 

h4TL'SA 

KY 

\I\D 

PY 

ROh 

c\c 

L .  S. 

LSFK 

%q%o1 

Qtq%!V? 

Combined Forces Command ( 3 9~1) 

Eighth lni ted States Army ( n l  8 2 )  

Headquarters ( A \  % F, g?) 

Korean Augmental ion to the Lnited States lrmy ( y ) ? ~ ) . )  

Korean \ational ( Q + 9 )  

Ministry of Yational Defense (+*&? 

Post Exchange ( nH4) 

Republic of korea (e3) 

Lnited lations Command (89~)) 

lhited States (of America) ( a ] + )  

Lnited States Forces, Korea ( f  T ! n l 3 )  
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